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Introduction

The policy and procedure manual contains duties and procedures as set by the Board of Directors in addition to mandatory requirements set in the association bylaws.  Policies in the manual may not conflict with mandatory bylaws.  The manual is a standardized procedure approved by the board and/or membership of the previous meetings.

A copy of the manual will be kept on the Association website, www.cawba.com. 

Policies can be revised as necessary.

USBC recommends each association prepare a manual to outline its adopted policies and procedures this will help eliminate the need

1) To refer to minutes of past board or association minutes
2) To vote each time a subject is discussed. 
The Vision of the Central Arkansas USBC WBA is to grow the sport

· More people recognizing bowling as a sport

· More people participating in bowling as a sport


Central Arkansas USBC WBA Mission statement:   

To preserve the camaraderie and the competitiveness of the game and to increase the membership through our youth programs and adult recruitment.
Officer’s
The By-Laws outline the information concerning the terms of the President, Vice-President, and Sergeant-at-Arms.  The Duties of the officers can be found in Chapter 4 of the USBC Association Policy Manual as well as Chapter 4 of the USBC Association Leaders Handbook.  In addition to the duties found in the preceding manuals the following are additional duties for each officer.
President
President presides at meetings of association and Board of Directors.

Prior to meetings of association and Board of Directors:

· Prepares the meeting agenda in advance of the meetings, with the assistance of 

            the Association Manager and Vice President(s).

· Should provide a copy of the agenda for the Vice President(s) in advance of the meeting in the event the Vice President(s) would be required to conduct the meeting or a portion of it.

At each meeting have on hand the following:

· association bylaws

· policies and procedures

· list of standing and special committees and members

· agenda for meeting in proper sequence according to mandatory order of business

· USBC Parliamentary Procedure Guide and/or Robert’s Rules of Order Newly Revised.

BANK ACCOUNT

· verifies the bank account monthly

· checks to see how much money is on deposit

· keeps a record of deposits

The verification can also include (but is not limited to) the following:

· receive a copy of each deposit slip, stamped by bank teller

· receive and check monthly bank statement, which may be mailed directly to her

by the bank or may first be reconciled by the Association Manager
COMMITTEES

· appoints members to committees (unless otherwise provided in bylaws or in

motion requesting a special committee)

· required to appoint the finance committee, the certification and inspection

committee, and legislative committee.

Acts as an ex-officio member of all committees except nominating and certification and inspection.

· Has same rights as other committee members but does not have vote 
· Not obligated to attend meetings of committees

· Not counted in determining if a quorum is present.

In addition to the duties listed above, the following duties shall be performed by the President:

· Appoint the following committees:

· Audit

· Awards (3 or more members)

· Membership Development (2 members)

· Policy and Procedure

· Publicity and Promotion

· Tournament

a. CA USBC WBA Annual Tournament
b. Pick-A-Kid Tournament
c. ASUSBCWBA Senior Tournament
d. Theresa Kelone Memorial Tournament

· Hall of Fame

· Youth Representatives

· Legislative

· Others as needed

Select the board meeting sites and the membership meeting sites with the assistance of the Association Manager.

Prepare a written report to present to the members at membership meetings.

Familiarize herself with parliamentary law, the association bylaws and the association policy and procedure manual.

Vice-President
BASIC FUNCTION:

Assumes responsibilities of President in her absence.  Assists President in carrying out office functions and performs specific duties delegated by the President.  This position may be used as an orientation for future presidency.

SPECIFIC RESPONSIBILITIES:

· Maintain current and updated copy of USBC Association Manual (both hard

copy and on electronic media)

· Maintain current and updated copy of Association Policy and Procedure

 Manual and Association bylaws. (Both hard copy and on electronic media).

Association Manager
BASIC FUNCTION:

To carry out duties as outlined in the USBC Association Leaders Handbook Chapter 4.4. 

SPECIFIC ASSOCIATION RESPONSIBILITIES:

· Act as the tournament secretary and have the supervisory control of all the

 technical parts of the operation of the tournament, including drafting the schedule

 and prize list.  In that capacity, she shall be subject to the control and direction of

 the Board of Directors.

· Send out notices of regular and called meetings to the Board of Directors, as

 directed by the President.

· Provide necessary information needed for the awards committee

· Select the Secretary of the year recipient and forward the information to the

Special awards committee.

· Participate in the yearly League Officers Meeting/Training Session.
Sergeant-at-arms

BASIC FUNCTION:

Ensures meeting decorum and association’s physical meeting needs are met for Association meetings and Board meeting as needed.

SPECIFIC RESPONSIBILITIES:

· Has a check-in table ready at Association Meetings, to record all members in attendance as required, verifies USBC membership card to attain an accurate credential report.

· Maybe responsible for handling certain physical arrangements in the meeting room
· Making sure that the furnishings are in the proper order for each meeting.  
· Assist the Association Manager in the proper display of the Flags and Banners as needed.

· Responsible for distributing, collecting, and counting ballots.  In addition, she

counts the votes when a standing or hand count is needed.  The President may 

appoint as many tellers as needed to assist in these duties.  The 

Sergeant-at-Arms is to oversee the duties of the tellers.

· Responsible for keeping the order of the meeting.

Board of Directors
Article V Section A of the Central Arkansas USBC WBA Bylaws outlines the Board composition, Authority and duties.  Section C refers to the Election of the directors and Section D refers to the terms.  Chapter 3 of USBC Association Policy Manual Section A – Outlines the Structure, Section B outlines the Authority and the Duties.
A board member that has two unexcused absences in a fiscal year will receive a letter from the Board of Directors asking for the reasons for the unexcused absences.   The letter will also state that unexcused absences fall under failure to perform duties and responsibilities and could be grounds for dismissal from the board..
An officer or director maybe suspended or removed from office for any or all of the following:

1. Nonfeasance.  Failure to perform duties and responsibilities.

2. Misfeasance.  Violation of USBC or local Association bylaws.

3. Malfeasance.  Conduct and/or any deliberate action detrimental to the best interest of the organization.

Any removal from office will follow the procedures found in the USBC Suspension and Reinstatement procedures section 9.

Parliamentarian

A Parliamentarian may be appointed by the President.

Duties:  The Parliamentarian is to advise the presiding officer on questions of parliamentary law and procedure, thus helping to safeguard the rights and privileges of all members equally and impartially and to transact the business legally and efficiently.

She should advise the chair when something out of order occurs, she should call it to the attention of the presiding officer in an unobtrusive manner.

The Parliamentarian is NOT a member of the board unless she is an officer or director.

The USBC Association Leaders Handbook Chapter 5.3and 5.7 can be referred to for properly ran meetings. The Robert’ Rule of Order Newly Revised can also be used to assist an association on how to properly run a meeting.
Board Eligibility Requirements

Article V section B refers to the eligibility requirements of a candidate for the Board of Directors.

In addition to the eligibility requirements in the Bylaws, Chapter 3 Section C of the USBC Association Policy Manual contains additional requirements.   

Meetings
There will be no consumption of alcoholic beverages or the use of tobacco products during the business portion of either the Board meetings or the membership meetings by the Board members.

Board Meetings
Board meetings will be held a minimum of 4 times a year as notified.  The meetings are held the 3rd Monday of each month. 

The meeting time and site will be determined by the President and Association Manager. 


Membership Meetings

The association will hold two membership meetings each year if possible.
The annual meeting shall be held in the Spring.  Additional information on the annual meeting is covered in the Central Arkansas USBC WBA Bylaws.

The fall meeting will be held during the month of September, if possible.
Dress Code:   Board members should use good judgment concerning dress code during Association meetings.  This should include no tee-shirts and no sweats.

Meeting Minutes 
Minutes from board meetings and Membership meetings are to be prepared according to the guidelines in the USBC Association Leaders’ Handbook Chapter 5.6.4

The minutes should be distributed within 45 days of an association membership meeting and should be distributed prior to the next board meeting for board meetings.
Membership meeting minutes shall be posted on the Associations’ Website once the reading committee has approved the minutes. 

Standing and Special Committees
Object:
To expedite the work of an organization and to prevent long, needless discussions at membership and Board of Directors meetings.

Chapter 6 of the USBC Association Leaders’ Handbook has information on the appointment and the types of committees.    Finance and Nominating Committees are standing committees – all other committees are optional.   All committees except for Nominating are appointed by the President with Board approval. 

Members of committees should not be restricted to members of the Board of Directors.  In fact, involving non-board members in committee work could possibly generate their interest in wanting to become future board members.

Quorum:
A committee should consist of an uneven number of members (not less than three is suggested).  The President is an ex-officio member of all committees except the nominating committee.  As an ex-officio member the President has voice but not vote, therefore is not included in the quorum of the committee. 
Standing Committees (Mandatory)
Nominating Committee

1) A completed Resume of Candidate for Office form must be mailed by December 31, to a member of the Nominating Committee.

2) Resumes are to be reviewed by the committee for the Eligibility Requirements as outlined in Article V Section B of the Bylaws.

3) Additional information, requirements and sample reports are found in Chapter Six Section A of the USBC Association Policy Manual as Sell as Chapter 6 Section 2.2 Of the USBC Association Leaders Handbook

Finance Committee

Information on the finance committee can be found Chapter 6 Section B of the USBC Association Policy Manual.  Additional information can be found Chapter 6 Section 2.1 of the USBC Association Leaders Handbook.

Information on preparation of a Budget can be found in Chapter 4 Section 4.5 of the USBC Association Leaders Handbook. 

See Appendix 3 – Sample Budget.

Optional Committees (Suggested)
Audit Committee

The responsibility and direction for the Audit Committee in the conducting audits is outlined in Chapter 6 section 3.1 of the Association Leaders Handbook. A sample report is also included in this section.

The Audit Committee should complete the annual audit within 30 days of the close of the fiscal year and present the report to the Board of Directors.

Awards Committee

The committee shall provide recommendations and bids for the association awards to be approved by the Board of Directors.

The committee shall assist in presenting the awards at the association annual membership meeting.

Ideas for awards, cost and eligibility requirements to the board for approval shall be included in Awards Section.

Special Awards Committee

The Special awards committee shall be responsible for selecting and presenting awards for the following accomplishments for the season.   See details concerning these awards in the awards section.
First All City Team

Second All City Team

Senior All City Team

High Game

High Series

Honorable Mention Certificates

Secretary of the Year

The committee will select Jackets or equivalent for the 1st all City Team and Senior All City Team.  Other awards will be at the discretion of the committee within budget constraints.    

The Association Manager shall supply the committee with the names and scores of the bowlers that earn the specific awards at the end of each bowling season.

Ties will be broken for the All City Teams by taken the averages out to the tenths.  Duplicate awards will be given for ties in High Game, Series.

Bowling Center Certification and Lane Dressing Inspection Committee
The Central Arkansas USBC BA has the equipment to do the lane inspections.   The Association Managers from both the Central Arkansas USBC WBA and Central Arkansas USBC BA together will determine the individuals who will do the inspections and when the inspections will be done each year.
Each year there needs to be at least one representative from the WBA as part of the inspection committee.

Legislative Committee 
The committee shall review current bylaws and proposed amendments from the members.

The committee shall review proposed legislative changes at the National level to report to the members of the association.

The following bylaws can be amended:

1) Membership dues

2) Number of directors

3) Additional Board Eligibility requirements as defined by the Nominating Committee and approved by the board

4) Term of office

5) Number of members that constitute a quorum

6) Number of board members that constitute a quorum.

The amendment(s) along with the committees’ recommendation shall be submitted to the Board of Directors for their recommendation to the membership.
Ways and Means Committee
The committee will create a new fund raising project each year, to raise funds for the association.  The means are to be approved by the Board of Directors and/or members.  Upon approval, the committee shall be in charge of implementing the activity.

The Ways and Means Committee should submit all reports on products being sold, in regard to cost, expenses, sales, and net worth to the Association Manager.  This should be done on a timely basis to be included in the financial reports to the Board of Directors.

The Ways and Means Chair is responsible for presenting a typed financial report on all marketing events that the committee undertakes.

The committee shall present their recommendations with cost to the Finance Committee for preparing the budget.
Fund Raising suggestions:

· El Chico fundraiser

· Entertainment books

· Tournament Brackets
Publicity and Promotions Committee

The committee shall promote and publicize the Annual Meetings and Annual Tournament in conjunction with the Association Manager.

 

The committee will assume the responsibility for compiling and assimilating promotional giveaways for disbursement during the annual tournament.  If any means are required, they will be approved by the board of directors in advance.
Hall of Fame Committee

The Board of Directors of the Central Arkansas USBC WBA shall have full supervision and control over the Hall of Fame.  Each year the President of the Central Arkansas USBC WBA shall appoint a Hall of Fame Committee.  The committee will select a chairperson.  The committee shall consist of at least two or more members other than the chair with helpers to be named by the Chair.   The Hall of Fame Committee will be responsible for the following items:

1. Reviewing the applications that have been submitted to the Hall of Fame Committee and making recommendations to the board as to who should be inducted into the Hall of Fame.

2. Making all arrangements for an appropriate ceremony and presentation of the award

3. Preparing Material on the nominees/candidates and for the distribution of it and other pertinent information to all news media.

4. Placing a brief history, photo and information of the Hall of Famer in the Album each year.

5. Ensuring the HOF award(s) are ordered in time for the banquet.

See Appendix 1 and 2 for current Hall of Fame forms and selection criteria.
A person can be inducted into the Central Arkansas USBC WBA Hall of Fame for Performance, Service or both.  
Immediately after the selection of the Inductee, the committee shall:

1. Select site for the banquet, specifying a Head Table with a podium and loud speaker.  Confirm date and time with Inductee(s) and with selected site.
2. Select menu for banquet and set price of banquet tickets to cover meal, plus some extra.  Entire cost of banquet cannot be charged into tickets.
3. Notify inductee(s) and set time and place for the photography sitting. Pictures needed:


· 5 X 7picture for each center’s picture frames (three @ this time)

· 5 x 7 picture for the HOF Award plaque (one)

· 8 X 10 picture for the HOF Scrapbook  (one)
4. The HOF Chair will name someone to handle publicity of the date of the banquet.  That person to compose suitable write-up to be sent to the Ark Dem-Gazette and to USBC.  The Inductee may have a local newspaper that will need to be notified also.

5. Have tickets printed for banquet.  Distribute same to all board members and other responsible parties to sell.  All sellers must keep an accurate count of ticket sales and turn monies into CAWBA Association Mgr or HOF Chair.   Both will need the accurate count & amounts for bill paying and expenses. 
6. Select at least two to handle the tickets at the door.  You want an accurate account of guest vs. money owed to banquet site.

7. Inductee may select her presenter. (this will need to be on the program)

8. Prepare program and print for approximate guest count.  Association Mgr should have a program saved to make updates/changes
9. Select the HOF Award with picture and have engraved, and also order the CAWBA/HOF Name tag with info.

10. Assign person to compile and install newspaper articles, photos, etc into the HOF Scrapbook to be displayed at banquet along with all previous scrapbooks for inductees.

11. Obtain guest book and assign person to secure signatures of all guests.  This could also be the “Greeter’s” job.
12. Assign at least 2 people to take photographs at banquet for later installation into scrapbook.

13. Contact HOF award presenters to make sure they are prepared.  (If multi inductees, you may want to put a time limit)

14. Set number of persons to be at the head table – include:

· Inductee

· Inductee’s presenter

· CAWBA President (who will act as MC)

· HOF Chair
15.  Reserve front tables for Inductees family members and/or special guest.

16. Send complimentary tickets to:

· Inductee
· Inductee’s spouse

· CAWBA President
· HOF Chair

· Ark Democrat-Gazette bowling column

17.  Secure all floral arrangements for the Head table & Guest book table. (The banquet site facility may offer this.)

18. Notify the banquet site on a ‘head count’ for the number of guest based on the ticket sales.  Usually we give a lower amount in case of ‘no-shows’.  You don’t want to overpay.  They will allow for a small overage who may pay at the door.  If ticket count is accurate from the door, the monies owed should be very close.

19. On banquet day,  go to the site early to make sure the room is set up properly as to:

· Head table with podium & microphone

· Head table with enough seats for guest

· Guest Book Table & decoration

· Scrapbook table

· Inductee’s HOF Awards

· Corsages

20.  The HOF Chair should make a file folder with Inductee(s) name/year along with copies of all expenses and with any & all info that would be helpful for the future HOF banquets. Give all receipts for expenses to the Association Mgr. 

Membership Development Committee

The committee is appointed by the President. 

The committee is responsible for promoting the sport by retaining, recruiting and reclaiming members.  

The committee is encouraged to contact the proprietor(s) to work on new leagues, promote bowling instruction, etc.
Charitable Fund Raising Committee
A chairperson will be appointed by the President.  This person is responsible for fund-raising for the charitable organizations listed below.  
Bowlers to Veterans Link (BVL)

The Promotion will begin during the Senior Tournament each year.  The chairperson will determine what types of activities will be used to raise money.   The money collected will be sent to the BVL to be used by our local VA.    Each year the board can vote to have the money sent for something specific or to a specific troop.
Monies received to be used for recreation. (Bowling, bowling equipment, baseball, equipment, TV’s, etc.)
Bowl for the Cure
Each year around January/February a fund raiser will be done either at the association level or at the league level or both to support the Bowl for the Cure.  The money raised during this time will be sent to Headquarters for the Bowl for the Cure. 
Awards

Local Awards
Insert Local awards here
Star of Tomorrow

The CAWBA Star of Tomorrow Award annually recognizes star qualities in FEMALE high school juniors or seniors who compete in the sport of bowling in the Central Arkansas Youth Programs.  Star qualities include distinguished certificated bowling performances on local, regional, state and national levels, academic achievements and extracurricular involvement. This award will be formally presented at the Annual Hall of Fame Banquet.
Eligibility requirements and Application can be found in Appendix 5
Special Awards

First All City Team
Top Five Current Season Averages based on 85% of the league schedule based on 75 games or more.  Averages will be verified using end of year averages with number of games and pins.

Second All City Team  Next Five Averages Per Above

Senior All City Team  Top Five Current Season Per Above – Individuals 55 and over.

High Game

Individual with highest season game bowled in a sanctioned league

High Series

Individual with highest season series bowled in a sanctioned league. 

Honorable Mention Certificates

Given to bowlers that have an average of 200 or more, but are not on the First, Second or Senior All City Teams.

Secretary of the Year
Awarded to the league Secretary, who has performed all the secretarial duties in a professional and timely manner, and has been an asset to her league in advising them of all the rule changes, association meetings and other notices sent to them by the Association Manager. Points are assigned as follows.
 

· If the league sanction is not turned in within the specified time, automatic disqualification.

· Attendance at the Annual Secretaries meeting   – 10 points 

· Awards turned in late, minus 1 point per occurrence.

· Missing awards - including State 250's 650's minus 1 point per occurrence

· Two points awarded for each team entry (Annual Championship) from your league.  Entry must state which league to get credit.

· 3 points for attending the Annual Association Meeting.

· Awards turned in without ALL information – minus 1 point

· League averages not turned in on time – Automatic Disqualification
Special Tournament Awards

See Tournament information.
Record Retention

Record retention will prove valuable when trying to recount the association’s history, preparing taxes and conducting audits. The following items should be retained for the minimum specified period.

· Permanent:

· Financial

· Audits and annual financial statements

· Canceled checks-checks should be filed pertaining to the underlying transaction for major items including: taxes, asset purchases, and estate improvements, contracts, etc.

· Employee Records

· Employment applications (for current employees)

· Employment records as specified by the U.S. Fair Labor Standards Act

· Historical

· All historical files

· Hall of Fame inductees

· Membership lists

· Minutes

· Association tournament champion names and scores

· Tournament prize lists

· Final average lists/average books

· High team, individual game and individual series honor scores

· Legal Documents

· Articles of Incorporation/Certificate of Incorporation and corporate records to the state

· Bylaws/Amendments/Association Operations Manual

· Certificate of Association(charter)
· Contracts and leases currently in effect

· Deeds

· Insurance claims

· Legal correspondence

· Mortgages

· Trademark registrations and copyrights

· Tax

· All IRS tax reports(federal, state and local tax returns & any documents to tax audits, adjustments, etc.)

· Copies of IRS tax reports(after filing)

· W-2 Forms


· Seven Years
· Association contracts (tournament, leases, etc)

· Canceled checks(general)

· Employee records(after termination)

· Insurance records-expired polices

· Supporting Income & Expense Information

· Wages and tax withholding

· Accounts paid/received

· Purchase orders

· Form 1099(after receipt)

· Six Years

· Warrants or Similar supporting documentation

· Internal Audits

· Four Years

· Contracts and leases(expired)

· U.S. Social Security tax records from either tax due date or payment date

· Three Years

· Dues transmittals

· Expense reports

· Lane certification forms

· Minor awards(triplicates, over average, etc)

· Bank deposit slips

· Budgets

· Two Years

· Certification applications

· Application for membership cards

· Committee and tournament reports

· General correspondence

· Tournament entries

· Tournament operations records

Annual Championship Tournament

Tournament Awards
1) Championship Awards

a. Team –Handicap

5 Individual Awards

b. Doubles-Handicap

Two Individual Awards

c. Singles – Handicap

One Individual Award

d. All Events – Scratch
One Individual Award

e. All Events - Handicap
One Individual Award

f. All Champions

Patches from USBC

2) All Events awards to be larger than other awards
3) Any engraved award shall include





Recipient



 1st Place

                     

  Score



Central Arkansas USBC WBA


                        Championship Tournament YYYY

4) An award will be given one time only to a bowler who bowls a 200 game in team, doubles or singles.
5) Special Tournament Awards

Theresa Kelone Award
To be awarded to the entrant each year who scores the Highest 3-game TEAM SERIES with handicap, using the scores rolled in the first team event.

Roseann Kennedy Award
To be awarded to the entrants who score the Highest


1-game total in DOUBLES EVENT with handicap

Mavis Welsh Award
To be awarded to the entrant who scores the Highest


1-game total in Singles Event with handicap.

High Scratch Game Award
To be awarded to entrant that scores the highest scratch game in any event.
High Scratch Series Award
To be awarded to the entrant that scores the highest scratch series in any event.

In the event of a tie, a duplicate award will be given.

Tournament Committees 



1. Awards

2. Check-in

3. Office

a. Selected by the Tournament Director

4. Floor walkers to make corrections, look out for any problems write down scores, and collect score sheets.

Duties of Officers and Directors

See USBC Association Policy Manual.

Tournament Expenses 

1) Any expenses incurred will be taken from the Tournament Expense fund 
2) Tournament director’s salary of $.15 per line entry

3) Trophies and awards, including the Tournament Special Awards
a. To be taken from the Tournament Expense Fund

Procedure for Bowling Center Selection
1) Each year bids will be requested from the centers and a center will be selected by the Board of Directors.
2) Confirmation:  The Association Manager or President will contact the bowling center and let them know they have been selected for the Association Tournament.  If the center is unable to host the tournament or if in their opinion, the scheduled bowling center does not meet tournament requirements, the President and the Association Manager shall be empowered with the approval of the Board of Directors to award the tournament to another center.
Rules

1) The Board of Directors will review all tournament rules prior to the fall meeting of the association and submit any recommendations.

Prize Distribution

All Prize funds will be distributed within 30 days following the close of the tournament, except when USBC has authorized a delay in payment.  The team captain shall distribute the prize money within 15 days of receipt.

Trophies will be awarded at the annual membership meeting when possible.
Expenses
Officer Salaries

Any board member shall receive reimbursement for any purchases made for the association as long as the expenses were approved by the board.
The Association Manager currently receives $1.50 per local membership card issued.  In addition she currently is paid $400.00 for the fiscal year in rent.   This is subject to Board approval at the yearly budget meeting.  .
Operating Expenses

The operating expenses for the association shall be in line with the approved budget.

Any expenses not included in the budget must be submitted to the Finance Committee for review, and their recommendation submitted to the board for approval.

Routine Expenses

Routines expenses are paid and warrants are created for each receipt paid.
Annual Senior Singles Tournament

1. The President writes a letter to the Arkansas State USBC WBA Annual Senior Singles Tournament chair person, with an invitation to host the tournament.  This should be done prior to the annual State meeting in the spring.

2. When she is advised that the invitation has been accepted, the President will appoint a chair person for the Central Arkansas USBC WBA.  Duties of the Chair person

a. Arranges for the hospitality room

b. Makes arrangements for food to be served in the hospitality room before each squad.

c. Request from local entrants to bring food or donations for the room

d. Makes sure there is enough help to take care of the food, clean up, etc.

*** Each year a theme is chosen, and the Board of Directors and volunteers dress up for the occasion to entertain the entrants before each squad.  This is the only tournament where the entrants are fed and entertained.

*** The CAUSBCWBA is required to furnish ladies to make corrections, write down scores, and keep the tournament running in a timely fashion.

League Officers Meeting

The League officers meeting will be held annually to familiarize league officers with duties of their respective offices.  This is a requirement for the Secretary and President.

Date and Place:
  The meeting is held the end of July or first weekend in August to be determined by the Association Managers of both the Central Arkansas USBC WBA and BA.  The place will also be decided by the Association Managers.

The meeting is conducted by the Central Arkansas USBC WBA and Central Arkansas USBC BA Association Managers.

All known league officers for the new season will be notified by email or mail if no email is known 20 days prior to the meeting date.   A return receipt will be placed on the email and if not received within a week then a letter will be placed in the mail.
Insurance

USBC maintains a policy of bonding, burglary and holdup insurance for all chartered associations and the officers of certified leagues.  More information on this insurance can be found in the USBC Association Leaders’ Handbook Chapter 3 Section.12(3.12)
Associations can also purchase professional or general liability insurance through USBC Headquarters at a discounted rate.   More information on this can be found in the USBC Association Leaders’ Handbook Chapter 3 Section 13(3.13).

Youth Associations

1. Financial.
A donation is made to the Central Arkansas USBC Youth Association and the Benton USBC Youth Association on an annual basis.  The amount is to be determined by the Finance Committee.

2. Leadership.
The President shall appoint a representative from the Central Arkansas USBC WBA Board of Directors to both the Central Arkansas USBC Youth Association and the Benton USBC Youth Association to serve on the respective Youth Association’s Board of Directors for a period of 1 year.
 

Pick-A-Kid Tournament

1. A Tournament Director and committee shall be appointed by the       

CAUSBCWBA President.
2. The Tournament Director shall set the date for the annual 

tournament, normally held the second full weekend in February.
3. Obtain a bid for lineage from bowling centers; bowling center must have at least 24 working lanes for the tournament.  


4.  Tournament Director will review current USBC rules, including  specific rules for the annual Pick-A-Kid tournament, set fees for  tournament entry & distribute tournament entry forms to  bowling centers at least one month prior to date of tournament.


5. Tournament Director will prepare tournament entry form and apply for tournament certification at www.bowl.com.


6. After certification obtained from USBC, distribute entry forms to bowling centers at least one month prior to tournament date, notify Youth league managers that entries are out.


7. Schedule entries as they are received.  Verify USBC averages for all bowlers.


8. Deposit funds into Pick-A-Kid bank account as received and deposit receipts to CAUSBCWBA Association Manager


9. After closing date, set schedule & lane assignments.  Post at local bowling centers prior to tournament date.


10. Select trophies/plaques or scholarships based on number of entries per division.  At least
one trophy/plaque or scholarship per seven Youth bowlers in each division.  Divisions are as follows:
BANTAM BOY
BANTAM GIRL

PREP BOY

PREP GIRL

JUNIOR BOY

JUNIOR GIRL

MAJOR BOY

MAGOR GIRL

SENIOR BOY

SENIOR GIRL

SENIOR BOY SPECIAL DIVISION

SENIOR GIRL SPECIAL DIVISION
11. Contact each Youth league manager prior to tournament to remind them of the tournament.


12. Prepare score sheets with names, divisions, center in which the youth bowls, averages & handicap prior to the tournament.


13. Day of tournament:  set up check in table.  Both youth & adult bowlers must be USBC sanctioned to participate in tournament.  Display tournament certification during the tournament.


14. Prior to commencement of tournament, make announcements regarding tournament rules, acknowledge help obtained from youth managers, remind youth bowlers to announce scores if they beat their adult partner.


15. Figure lineage and pay bowling center hosting tournament.


16. Obtain print out of all scores bowled, check scores against score sheets, & correct mathematical errors.


17. Print out unofficial standings as scores are posted during the tournament.  Only make scores official after tournament is completed and all scores have been verified.


18. Obtain trophies/plaques after tournament completed, distributre to local Youth leagues.  Complete USBC SMART information & send in obtained information and check for total number of scholarships awarded within 30 days of close of tournament.  Submit final standings to USBC within 30 days of close of tournament. 


Appendix 1 – Hall of Fame - Performance
Central AR Women’s Bowling Association

Hall of Fame Nominating Form

***Nominee shall be or shall have been a member in good standing at all times with the USBC & the CA USBC WBA and must have participated in organized sanctioned bowling in the CA USBC WBA for a minimum of 15 years.  She must have distinguished herself through outstanding administration, organization or bowling ability***

Category:   

  Performance   

Name of Nominee__________________________________________________________________________________________
                                  Last Name                             First                       Middle                   Maiden

Current Address        ______________________________________________________________

City, State, Zip          ______________________________________________________________

E-mail Address          ____________________________  Date of Birth   __________________

Telephone Number(s):  Home ______________________     Married?    Yes_______




        Cell   ______________________          No_______ 




        Work ______________________


USBC Card No          _________________  No Years in the Central AR USBC WBA______

Occupation               _______________________________________________________________

Employer                  _____________________________    No of years ____________________

***Nomination form must be approved as accurate by the nominee before it is submitted.  Please have the nominee sign below to verify the information is complete & accurate.

Nominee  ____________________________________  Date____________________

***Posthumous or Inactive nominee will be considered provided all eligibility

requirements have been fulfilled***
Give a brief history –Local, State, and National-on the following:

Career High Game: ________  Career High Series: _______  Career High Average: ______


Titles Won/Bowling Accomplishments:  _____________________________________


____________________________________________________________________________


____________________________________________________________________________


____________________________________________________________________________


Honor Awards:  ____________________________________________________________


____________________________________________________________________________


____________________________________________________________________________


City/State/National Titles:_________________________________________________


____________________________________________________________________________


____________________________________________________________________________


____________________________________________________________________________


Service Accomplishments:  _________________________________________________


____________________________________________________________________________


____________________________________________________________________________


____________________________________________________________________________


This nomination is being endorsed by:

___________________________________________Date_________________________________

***The Hall of Fame Banquet will be held on at a TBD time and place.  It will be in conjunction with the Central AR USBC Men’s Bowling Association.  

All Forms must be submitted no later than January 31 of the current year to be eligible for consideration.

Mail NO later than January 31 to:
CA USBC WBA Hall of Fame





 c/o Tracy Abbott




       113 Ponca





      Maumelle, AR 72113
Or e-mail to any of the other Hall of Fame Committee Members:



Tracy Abbott          www.cincycat300@sbcglobal.net


Donna Beyers        www.dgbeyers@sbcglobal.net


Christy Mosely
 www.css3696@yahoo.com
                  
 Mavis Welsh
 www.mavwel@sbcglobal.net
CAUSBCWBA HOF POINT SYSTEM for Performance:

1. Number of Years as a member of LRWBA/CAWBA?

15-25

1 pt

25+

2pt

2. Estimated participation in City Tournaments bowled?

11-20

1pt

21+

2pt

3. Number of 650-699 Series?

*1 pt per

4. Number of 700-749 Series?

*2 pts per

5. Number of 750-799 Series?

*3 pts per

6. Number of 800+ Series

*7 pts per

7. Number of 298 Games?

*3 pts per

8. Number of 299 Games?

*4 pts per

9. Number of 300 Games?

*5 pts per

10. Number of 200-224 Season Average?

*2 pts per

11. Number of 225+ Season Average?

*4 pts per

12. Number of years on 1st All City Team?

*3 pts per

13. Number of years on 2nd All City Team?

*1 pt per

14. Number of years City High Average?

*3 pts per

15. Number of years State High Average?

*5 pts per

16. Titles City-Team, Dbls and/or Singles?

*2 pts per

17. Titles State-Team, Dbls and/or Singles?

*2 pts per

18. Titles National-Team, Dbles and/or Singles?

*2 pts per

19. Scratch All Events Titles (City-State-Nationals)?

*3 pts per
Appendix 2 – Hall of Fame - Service
Central AR Women’s Bowling Association

Hall of Fame Nominating Form

***Nominee shall be or shall have been a member in good standing at all times with the USBC & the CA USBC WBA and must have participated in organized sanctioned bowling in the CA USBC WBA for a minimum of 15 years.  She must have distinguished herself through outstanding administration, organization or bowling ability***

Category:    

 Service            

Name of Nominee________________________________ _______________________________________________________________
                                  Last Name                             First                       Middle                   Maiden

Current Address        ______________________________________________________________

City, State, Zip          ______________________________________________________________

E-mail Address          ____________________________  Date of Birth   __________________

Telephone Number(s):  Home ______________________     Married?    Yes_______




        Cell   ______________________          No_______ 




        Work ______________________


USBC Card No          _________________  No Years in the Central AR USBC WBA______

Occupation               _______________________________________________________________

Employer                  _____________________________    No of years ____________________

***Nomination form must be approved as accurate by the nominee before it is submitted.  Please have the nominee sign below to verify the information is complete & accurate.

Nominee  ____________________________________  Date____________________

***Posthumous or Inactive nominee will be considered provided all eligibility

requirements have been fulfilled***
Give a brief history –Local, State, and National-on the following:


Office(s) Held:  _____________________________________________________________


____________________________________________________________________________


____________________________________________________________________________


____________________________________________________________________________


Titles Won/Bowling Accomplishments:  _____________________________________


____________________________________________________________________________


____________________________________________________________________________


____________________________________________________________________________


Honor Awards:  ____________________________________________________________


____________________________________________________________________________


____________________________________________________________________________


Service Accomplishments:  _________________________________________________


____________________________________________________________________________


____________________________________________________________________________


____________________________________________________________________________


Civic/Volunteer Accomplishments:  _________________________________________


____________________________________________________________________________


____________________________________________________________________________


____________________________________________________________________________


Career High Game: ________  Career High Series: _______  Career High Average: ______

This nomination is being endorsed by:

___________________________________________Date_________________________________

***The Hall of Fame Banquet will be held on at a TBD time and place.  It will be in conjunction with the Central AR USBC Men’s Bowling Association.  

All Forms must be submitted no later than January 31 of the current year to be eligible for consideration.

Mail NO later than January 31 to:
CA USBC WBA Hall of Fame





 c/o Tracy Abbott





       113 Ponca





      Maumelle, AR 72113
Or e-mail to any of the other Hall of Fame Committee Members:



Tracy Abbott          www.cincycat300@sbcglobal.net


Donna Beyers        www.dgbeyers@sbcglobal.net


Christy Mosely
 www.css3696@yahoo.com
                  
Mavis Welsh
 www.mavwel@sbcglobal.net
CAUSBCWBA HOF POINT SYSTEM for Service:

1. Number of years as a member of LRWBA/CAWBA?

15-19
1 pt


20-25
3 pts



      25+
5 pts

2. Number of years as a Board Member or an Officer?

1-5 

1pt

6-15       2 pts

16+
3 pts

3. Number of years as an active League Officer

Less than 5yrs

0 pts

5- 8
1 pt

9-15       2 pts


16+
3 pts

4. Number of years w/Local Assoc Committee work or Volunteer work?

          Less than 5yrs

0 pts

5-10       1 pt

11-15 3pts

16-25+
5pts

5. Estimated participation in City Tournaments bowled?

Less than 10 1 pt

11-15          2pts

16-20            3pts

25+
   5pts

6. Estimated participation in Ark State Tournaments bowled?

Less than 10  1 pt

11-15           2pts

16-20             3pts

25+
    4pts

7. Estimated participation in WIBC/USBC Tournaments bowled?

Less than 10   1pt

11-15           2pts

16+
     3pts

8. Any State or National / Board member / Delegate / Volunteer?

State Delegate Served:

National Delegate Served:

Less than 5
     1pt


Less than 5        1pt

6-10                2pts


6-10                   2pts

11+
     3pts


11+

  3pts

             (Being a Delegate means you were voted to represent CABWA)

9. Any other outside Volunteer work with any organizations?

Yes_____     No ______

Appendix 3 – Board Member Application
Date_______________

Name of Candidate_______________________________ USBC Card No___________________

Address_____________________________________ City________________ Zip______________

Telephone No/No’s_________________________________________________________________

E-mail Address_____________________________________________________________________

Are you under 18 yrs of age?  Yes_____   No_____

Name(s) of League(s) in which you are an active member this season_________________

____________________________________________________________________________________

Candidates Statement:  I hereby consent to have my name placed in nomination for 

The office of _______________________ in the CA USBC WBA, and agree to attend all meetings (Board and Association) and serve wherever needed if elected.

Signed____________________________________

Qualifications:
List any league officer positions, the league(s), and the dates you have held: _________

____________________________________________________________________________________

____________________________________________________________________________________

If employed, give name of employer: ________________________________________________

Do you have any pending criminal charges against you? Have you ever been convicted of a crime or pled no-contest for any offense or violation other than minor traffic violations? If so, provide information on the nature of the crime, date of conviction or date charges were brought against you, the county and/or state in which you were charged/convicted.  (NOTE: Convictions are not an automatic bar from selection; however, they may prohibit you from being assigned to certain duties in the organization.) _______________________________________________________________


____________________________________________________________________________________

____________________________________________________________________________________

2

Why do you wish to be a board member?

____________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________

What do you consider to be your strength(s)?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What do you consider to be your weakness(es)?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

List two of your character traits that you believe would be beneficial to the Board.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What would you like to see the board focus on in the next year?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What would you like to see the board focus on in the next five years?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What do you consider your greatest achievement in the sport of bowling?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3

Being a Board member requires your attendance at a number of activities.

· Will you be able to fulfill the requirement of attending scheduled & called Board meetings? ________________
· Will you be able to serve on one or more committees and attend those meetings as called? ________________
· Will you be able to assist in tournaments sponsored by the CA USBC WBA? ______________
Have you ever had charges brought against you that resulted in a hearing before a sanctioned bowling association?  If yes, list charges(s), date(s), and result(s) of the hearing(s). ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please list any additional information that you would like the nominating committee to know about you. ________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________

Please read the following carefully before signing & submitting this application!

All information contained in this application is true to the best of my knowledge and belief.  I understand that misrepresentation or omissions of any kind may result in denial of or removal from office.

Applicant signature: ______________________________ Date: __________________________

If the applicant is being endorsed by a qualified member of the CA USBC WBA then please sign/date also. _____________________________________________________________

All completed applications must be postmarked by March 15 of current year..  All applications postmarked after that will not be considered.  

Nominations from the floor:  Qualifications must be submitted to the Nominating Committee at least 24 Hours prior to the opening of the annual meeting.

Tracy Abbott
113 Ponca Dr

Maumelle, AR     72113

Cincycat300@sbcglobal.net
Christy Mosely
25 Kingspark

Maumelle, AR     72113

Css3696@yahoo.com
Mavis Welsh

11 Havenwood Ln

Maumelle, AR     72113

mavwel@sbcglobal.net
Appendix 4 – Sample Budget

Appendix 5 – Star of Tomorrow 

Eligibility and Requirements:


1. Be a current USBC member who is female.

2. Be a high school junior or senior attending school in the year that they are applying.

3. Have a minimum cumulative GPA of 2.5 based on 4.0 scale (or equivalent).

4. Complete this application.

5. Include at least two letters of reference and a school transcript with the application.

6. Return this application and required documentation by mail or email to any member of the Women’s Hall of Fame Committee by January 31, 2009.

**Feel free to attach any other information or documentation that will support your application.  Individuals may win this award only once.

Name of Nominee

_____________________________________________________________
Last Name                             First                       Middle                   

Current Address

______________________________________________________________

City                                 State                             Zip
E-mail Address          ____________________________ Date of Birth   __________________

Telephone Number(s):  Home ______________________

     


  Cell   ______________________                        

USBC Card No          _________________  

What is your current league average?
__________________________________________

What is your highest certified career league average?
______________________________

What are your top three game scores and dates bowled? __________________________________
______________________________________________________________________________

What are your top three series scores and dates bowled?__________________________________
______________________________________________________________________________

List any other significant bowling performances (including years, scores and places)

______________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________
List any other bowling involvements and honors (include specifics)
________________________
______________________________________________________________________________

What is the name of the high school you are currently attending and your expected graduation date? ______________________________________________________________________________
List your current GPA and the scale it is based on_______________________________________
List any AP/Honors courses you are taking or have completed ____
________________________
____________________________________________________________________________________________________________________________________________________________
List all scholastic honors or awards
________________________________________________

____________________________________________________________________________________________________________________________________________________________
List all extracurricular activities
______________________________________________________

____________________________________________________________________________________________________________________________________________________________
List any activities not covered in the above questions that pertain to your school and/or extracurricular activities _____
______________________________________________________
____________________________________________________________________________________________________________________________________________________________
List all community volunteer activities (church, hospital, local mission, etc.)
__________________
____________________________________________________________________________________________________________________________________________________________
List any scholarships you have received by name and amount.  If they are managed through SMART, just state SMART and the total amount ___
____________________________________
____________________________________________________________________________________________________________________________________________________________
List any activities not covered in the above that pertain to your community involvement


__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Nominee  ____________________________________  Date____________________

This nomination is being endorsed by:

___________________________________________Date______________________________
***The Hall of Fame Banquet will be held on TBD date/time and place.  It will be in conjunction with the Central AR USBC Men’s Bowling Association.  

All Forms must be submitted no later than January 31 of current year to be eligible for consideration.

Mail NO later than January 31 to:
CA USBC WBA Hall of Fame






         c/o Tracy Abbott





                113 Ponca







    Maumelle, AR 72113

Or e-mail to any of the other Hall of Fame Committee Members:



Tracy Abbott   www.cincycat300@sbcglobal.net


Donna Beyers   www.dgbeyers@sbcglobal.net


Christy Mosely
 www.css3696@yahoo.com
                        Mavis Welsh
 www.mavwel@sbcglobal.net
Central Arkansas WBA
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